
 
Instruction to participate in online Social Work introduction activities 

Step 1: Take a seat 

Make sure you are ready at the specified time behind your laptop or PC. 

Step 2: Click on the link in your e-mail  

We advise you to open the link in webbrowser Chrome. In case the pop-up “Open Microsoft Teams” 

shows, then click Cancel. Now you can choose between ‘Download the app’ or ‘Join on the web’. 

Choose ‘Join on the web’ if Microsoft Teams is not installed on your laptop/pc. 

 

Step 3: Switch off your microphone  

We ask everyone to turn off the microphone during the session to prevent the network from 

becoming overloaded. In addition, we want to prevent the session from being disturbed by 

background noise. By leaving your microphone off, you also prevent yourself from being shown. 

Your browser probably asks for permission to use your microphone, then click Cancel. Next you will 

see a screen where you can click ‘Continue without audio or video’. Click here.  



 

You may also go straight to a window that says “Meeting now”. Here you can switch off your camera 

and microphone yourself. You can check whether this went well by checking if there is a line through 

the camera and microphone. 

Step 4: Please enter your name 

In this screen you can enter your name (see picture above). Pay attention: this name is visible for all 

attendants. So only enter your first name. 

Step 5: You enter the Teams session 

You made it! You have entered the teams session of you of the study program for which you have 

registered. Make sure that your camera and microphone are switched off.  

By clicking on the chat icon, you can chat at the right side of your screen. During and after the 

session there is room for questions.  

When the session is finished, you can leave it by clicking on the red phone. If you left the webinar 

accidentally, for example due to poor network connection, then click the link in your e-mail again 

and you will return to the webinar. 

Important 

If you are unable to get into the session due to, for example, a bad internet connection. Then it is of 

course possible to ask for help. Call one of the numbers below: 

Robin: 0643572669 

Kaylee: 0636081722 

Oscar: 0639608248 


